
Youth Accounts 

Youth accounts are able to be tracked through ParishSOFT accounting with careful set up and use of a 

project group and project codes.  This guide will help you set this up and monitor it going forward. 

 

1. Set up the Project Group 12-Youth Accounts 

a. Under Setup in Ledgers and Payables, click on Project Groups

 
b. Set the group name to 12-Youth Activities or a similar name.  Using 12 will identify the funding 

source where the youth funds are located. 

2. Set up the Project Codes and link them to the Project Group. 

a. Under Setup in Ledgers and Payables, click on Projects.   

b. Set up the following generic project codes and link to the main Project Group: 

 
i. Fundraising-Use this to capture all fundraising income and expense by event. 

ii. Donations-Use this to capture all donations to youth. (In order to be a tax-deductible 

contribution, the donor may not select any specific youth to receive the donation.) 

iii. Scholarships-Sometimes the parish sets up a certain amount for scholarships for youth 

events.  These can go to this project until they are distributed to the individual family 

accounts. 

iv. General Youth-These are funds for the general youth program and miscellaneous 

expenses.  A good way to fund this is to put a percentage of the fundraising income into 

this code.  This is also a good place to write off youth family balances once they have 

stopped participating in youth events. 

c. Chaperones-These funds help cover the cost for the chaperones to participate in the events.  

Using a percentage of the fundraising profits is a good way to fund this category.  



d. Set up a youth project for each family and link to the main Project Group. (This can also be done 

by the student, but it is easier to use family accounts). 

 
3. Recording youth activity 

a. Set up the current balances (if any) in the youth accounts. Please note the debit and credit are 

booked to the same account. All that is being done is adding the project code.

 
b. Eash transaction relating to funding source 12, should have a project code entered to track it.   

c. Use the project codes for income and expense general ledger accounts.  

d.  The only exception would be for general ledger account 2330 where payments from the youth 

or their families are coded. (Only payments by the families are coded to this account; no 

fundraising or donation amounts are coded to this liability.)  

e. For fundraising events: 

i. Income and expenses relating to the fundraiser are all coded to the Fundraising project.  

ii. Once the event is over, a decision is made to allocate the net income of the fundraiser 

the youth project codes.  This may be done by using shares based on the time each 

family invested in the fundraiser (working the day of the event, providing baked goods 

for a bake sale, etc.), or some other equitable method. 

iii. The division of income would be booked to the individual youth project codes: Notice 

that the fundraising account receives the debit for the net income from the event so 



that is zeros out and is ready for the next event.

 
f. Expenses paid relating to a youth event would be booked to the appropriate funding source 12 

expense account, broken down by family.

 
i. The only exception to using an expense account is if the famliy has made a payment 

toward the event and that amount is in the 2330 general ledger account.  The entry in 

the bill for those amounts would be: 

g. The balances of all youth accounts can be summarized using the Statements, Project Summary 

report. 

 

i. The total on the project report should match the 3200NA00P12 net asset account unless 

there are trip deposits entered into account 2330.  If there are amounts there the 

combination of the net asset and the liability account should match the total on the 

Project Summary report. 



ii. Each family is able to see their own detailed report by using the Project  Report under 

Standard Reports, Transactions  

 


